
How to borrow a book from 
other libraries

2020

Hiroshima University Library



2

Outline

1. Overview of book delivery service

2. Application procedure

2.1 Borrowing books from libraries on     

other campuses

2.2 Borrowing books from laboratories 

on other campuses

2.3 Borrowing books from libraries at 

other universities/institutions



3

1. Overview of book delivery service

• A service that delivers books from other campuses or  

other universities/institutions to the library on the 

campus to which you belong. 

• Deliverable materials: Books

＊Books for in-library use only, journals and audiovisual 

materials cannot be delivered.

• Shipping fee

- Materials held by Hiroshima University: free shipping

- Materials held by other universities/institutions

: Round-trip shipping is at your own expense.
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Estimated delivery date

- From libraries on other campuses:

3 business days-1 week

- From laboratories on other campuses

1 week-2 weeks

- From libraries at other universities or
institutions

1 week-2 weeks



Notes for application

• Please apply one by one.

You cannot apply for multiple books at once.

• The application cannot be canceled 
except immediately after the application.
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2. Application procedure



Confirmation of library holdings 
before application
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Search by full title or ISBN

HU library OPAC  - Search Catalogue

E-Journals & E-Books Title list

HOME ＞ Search Holdings＞ E-Journals & E-Books 

https://www.lib.hiroshima-u.ac.jp/?page_id=331/?lang=english
http://sl.lib.hiroshima-u.ac.jp/sfxlcl3/az?&display_single_object=&lang=eng


2.1 Borrowing books from libraries 
on other campuses
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Search books, journals, ebooks, ejournals, DVDs, etc.

Search OPAC

https://www.lib.hiroshima-u.ac.jp/?lang=english

https://www.lib.hiroshima-u.ac.jp/?lang=english


Click the "Reserve" button on the OPAC

*Free shipping, 3 business days to 1 week to arrive.
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Check the campus before applying.











2.2 Borrowing books from laboratories on 

other campuses
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Click the "ILL Borrowing Request(borrow the actual book) “ on the OPAC

*Free shipping, 1 to 2 weeks to arrive.

*These books may not be available depending on the usage of the laboratory.















2.3 Borrowing books from libraries 
at other universities/institutions
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• Round-trip shipping fee are at your own expense.

• The number of days to arrive is from one week to two 

weeks

• Some books are restricted to use only in the library. 

• Self-copying may be prohibited if the books are in poor 
condition.

*If there are restrictions on the use of books, we will 
contact you in advance as much as possible. However, 
there are some books whose terms of use are unknown 
until the books arrive. 
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Search by full title or ISBN

Be sure to check OPAC to see if there are any 

materials you would like to borrow in HU. 

Searching the library holdings of 
other universities
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The library staff will select the most suitable library by checking the 

shipping fee, rental period, terms of use, etc.







Application from CiNii Books 
https://ci.nii.ac.jp/books/?l=en

*Access on the campus network is required.
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Database of 

information on 

books, journals, 

and audiovisual 

materials held 

by Japanese 

university 

libraries
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You can request the 

book from libraries of 

other universities.

Click the "GO" button 

to start the 

application procedure.
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* Bibliographic information such as titles are 

automatically entered.
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Apply by entering directly from 
InterLibrary Loan Request

* ISBN or bibliographic ID (NCID) is required



Check the application status from Your 

Library Record



How to cancel immediately after 
application.



Contact after application

• We will contact you using the designated 
contact method as soon as the materials 
arrive at the library.

• If there is no library that holds books that can 
be borrowed, we will also contact you.



Payment and return of materials

• Pay when you receive the materials.

Payment method for private expense:

- Cash or 

- Co-op electronic money “MyPle”

(Central and Kasumi Lib Only)

*No payment is required for public expense.

• Put the materials in a bag and return them to the 
circulation desk in the library where you received 
the materials by the return deadline. 



Other services

• Free book delivery service of nearby public 

libraries: Hiroshima Prefectural Library, Hiroshima 

City Library, Higashi Hiroshima City Library

• New Purchase Request

>See Library orientation video

https://www.lib.hiroshima-u.ac.jp/?page_id=379&lang=english

https://www.lib.hiroshima-u.ac.jp/?page_id=379&lang=english


Any Questions?

◆Contact the circulation desk.

◆ Email us : tosho-fukyu-wrc@office.hiroshima-

u.ac.jp 

•Please feel free to contact us !
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Please take some time to answer 

questionnaire form. 
https://docs.google.com/forms/d/e/1FAIpQLScQzMjSpwwKquvMOo

jK0EEZ82lR3xXgWpAo6ALsex-GtiRucg/viewform?usp=sf_link
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Questionnaire

https://docs.google.com/forms/d/e/1FAIpQLScQzMjSpwwKquvMOojK0EEZ82lR3xXgWpAo6ALsex-GtiRucg/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLScQzMjSpwwKquvMOojK0EEZ82lR3xXgWpAo6ALsex-GtiRucg/viewform?usp=sf_link

