
HU Central Library 2025.05.28 9-10 Periods

Library Orientation 

of Hiroshima University

Today we will conduct a computer 
training session.

Connect to

the WiFi “ HU-CUP ” and 

open the Page 「図書館講習会」

( Please check today's materials )

The database introduced here 
can only be accessed through the 
university network connection



Download today’s PDF

Available on the library website

Library Home Page  * Available on the Japanese web page

> Seminars and Research Consultations 

> Library Seminars
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Today's Menu

2 How to Search for Book Effectively
internal collections (OPAC) , public libraries (OPAC) , 

domestic and international research institutes (Scopus , WorldCat,

SFX, etc.)

3 How to Search for Articles Effectively 
via the web (Web of Science , Scopus , ) , on-campus holdings (OPAC) , 

off-campus holdings (Web of Science , Scopus , SFX etc.)
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1 Best Practices for Searching for

Information

4 Central Library Tour



1 Best Practices for 

Searching for 

Information
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1-0 ． Introduction

➢ Which previous studies should I read first?
Ex: Searching for information about international 
relations.

➢ How can I read a difficult book?
Ex: I joined a reading group about Kant.

→ I borrowed a book but I don't understand it! 
What should I do?

In such cases, check the references and confirm.
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1. Best Practices for Searching for Information



1-1. Searching Method
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Search by 
reference

Search by 
keyword

term

References 
1

Reference 
2

Reference 
3

Reference 
1-1

References 
1-2

References 
1-3

Database and
Use a reference book

1. Best Practices for Searching for Information



citation trail

Find the first book;

Check the references;

Read the literature 

that interests you;

Check out the 

references further;

First book

Reference 

1

Reference 

2

Reference 

3

Reference 

1-1

References 

1-2

References 

1-3
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1-1. Search from reference

→Search for references that are 
cited in the book that you 
selected;

→Nonetheless, you will only find 
documents that were published 
before the book you selected. 

1. Best Practices for Searching for Information
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1-1. Search using keywords

Decide the theme or topic you want to search for

Check basic information and terminology related to the 
theme/topic

Searching and obtaining literature

• Search from old publications to the most recent

• The point is what keywords you have to use

→Too many search results, it may be difficult to search

1. Best Practices for Searching for Information



1-2 . Types of sources
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Papers (e-journals) 
- Excellent for rapid publication
- reviewed and reliable

Conference papers 
- it demands more time on searching
- sometimes difficult to obtain

Books 
- comprehensive descriptions 
- Slower publication pace

Dictionaries and encyclopedias
- collect information succinctly
- Not for detailed search

1. Best Practices for Searching for Information



Articles 
(e-Journals)

• Research results on selected themes

• The most used source of information in 

academic research

• Published in an academic journal

• Most recent publications (state of art)

• There is a peer review system

10

1-2 . Types of sources

Proceedings

• Contents of presentations at conferences 

and academic societies

• Latest research findings

• Excellent speed of reporting

• It is difficult to obtain because it is not 

widely distributed.

• The texts may not be finished, since the 

authors usually restructure the papers after 

the conferences and submit it to a journal.

1. Best Practices for Searching for Information



Books • A summary of research results on a certain 

topic

• A substantial, in-depth, and comprehensive 

essay

• The speed of reporting is poor

• Many textbooks and handbooks are 

published .
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1-2 . Types of sources

Dictionaries 

encyclopedias

• A systematic arrangement of a particular 

topic

• Quickly find keywords

• However, the description is concise

• Understanding keyword hierarchy is helpful.

1. Best Practices for Searching for Information



1-3 . How to start

➢ Know the keywords concisely
Search for keywords and get a clear idea of the 
content before reading the book.

→ When you find something difficult , try searching 
for a book using a broader keyword .

Example ) Introduction to Criticism of Judgment < 
Introduction to Kant < Introduction to Western Philosophy

➢ Read the abstract first
Almost all academic papers have an abstract. 

If there is no abstract, focus on the introduction and 
conclusion.
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1. Best Practices for Searching for Information
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How to Search for 

Books Effectively

2

14



2-1.

Check at 

HU-OPAC 

2-2.

Check at public 

libraries holdings

2-3.

Check at other 

institutions

Available at Hiroshima 
University?
(Free, includes E-Book)

From public libraries in 
the prefecture
Can I borrow it?
(free)

From other institutions 
that have
Can I borrow it?
(Need Charge)

2. How to search for books effectively

2-0．How to Search for Books 
Effectively

There are basically three ways to search for books !
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Search using the OPAC

<Procedure>
1. Enter keywords in the search box 
2. Select the desired material from the results’ list
3. Check the location → Use books and magazines

2-1. Search for books:
at HU collection
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1-1.

Check at 

HU-OPAC 

2-2.

Check at public 

libraries holdings

2-3.

Check at other 

institutions

2. How to search for books effectively



If there are too many search 
results ...

use the 
advanced 
search 
function.
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Information about the book itself
(Book title, author name, year of publication...)

Where on campus?
Is there one?
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Details screen: directions, 
maps, etc.
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For materials with the status “Faculty Office"

2-1. How to search for books effectively:
at HU collection

A link to the laboratory 
that holds the material 
will be displayed, so 
please visit the 
laboratory yourself and 
make your inquiry.
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2. How to search for books effectively



For materials that are not stored on “Higashi-Hiroshima” 
campus
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You can order 
materials from Kasumi 
Library to the Central 
Library by clicking the 
"Reservation/Order" 
button on the right 
( book ordering is 
free ).

2. How to search for books effectively

2-1. How to search for books effectively:
at HU collection



If the campus is not “Higashi-Hiroshima" and the 
status is “Faculty Office"
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You can order materials 
by clicking “Order 
materials" on the top right 
of the bibliographic 
details page ( book 
ordering is free ).

2. How to search for books effectively

2-1. How to search for books effectively:
at HU collection
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In the library
Not in the library 

= Research lab, course 
library, etc.

Located on the Higashi-
Hiroshima campus

Check the location and 
obtain the materials at 
the library.

Click on the location 
to check the location and 
opening hours and visit

Not available at Higashi-
Hiroshima campus
Available from Kasumi and 
Higashi-Senda campuses

Click 
"Reservation/Order" on 
the bibliographic details 
screen to obtain

Order from "Order 
material" on the top right 
of the bibliographic 
details page

2. How to search for books effectively

2-1. How to search for books effectively:
at HU collection
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In case of “E-Books”

2. How to search for books effectively

2-1. How to search for books effectively:
at HU collection



If a book is not available at Hiroshima University, it can be ordered from 
outside the university.

< Free / Delivered 

periodically ( once a 

week ) >

Other University 
Libraries

Hiroshima City Library

Hiroshima Prefectural 
Library

Hiroshima 
University Library

Higashihiroshima City 
Library

< Charged / dealt 

with on a case-by-

case basis >

* Introduced in 1-3

* Central Library pickup only
* Central Library pickup only

2-1.

Check at 

HU-OPAC 

2-2.

Check at public 

libraries holdings

2-3.

Check at other 

institutions
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2-2. How to search for books effectively:

Public Libraries

2. How to search for books effectively

https://www.lib.hiroshima-u.ac.jp/?page_id=248
https://www.lib.hiroshima-u.ac.jp/?page_id=249
https://www.lib.hiroshima-u.ac.jp/?page_id=16987


What if Hiroshima University doesn't have it?
→Search for "public library"

You can search the collections of 
・Hiroshima Prefectural Library 
・Hiroshima City Library
・Higashihiroshima City Library
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2-1.

Check at 

HU-OPAC 

2-2.

Check at public 

libraries holdings

2-3.

Check at other 

institutions

2. How to search for books effectively

2-2. How to search for books effectively:

Public Libraries



Search results are 
displayed by site
Click on "Search 
results by site" on the 
left
What you want to see 
and check
Let's click

27

Click to jump to 
the website of each 

public library ( where 
you can check if the 
book is currently on 

loan )

2-2. How to search for books effectively:

Public Libraries

2. How to search for books effectively



The procedure for ordering varies depending on the library.
For details , go to User Guide → For University Students → Various 
Information(JP only)
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2. How to search for books effectively

2-2. How to search for books effectively:

Public Libraries



Hiroshima

Prefectural Library

Hiroshima

City Library

Higashihiroshima

City Library

Cards 

accepted

need

( Electronic application 

and mail application are 

also possible )

Unnecessary need

Pick-up 

location

Central, West, 

Kasumi,

Higashi-Senda

Central only Central only

Number of 

volumes
10 books 5 books

Up to 

3 audiovisual materials

period

Contact Email

Arrival date ~ 21 days

・Can be extended 

once

2 weeks 

・Cannot be extended

1 month

・Cannot be extended

application

Hiroshima 

Prefectural Library

From HP

Hiroshima University 

Library

Dedicated form on HP

Higashihiroshima City 

Library

From HP
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2. How to search for books effectively

2-2. How to search for books effectively:

Public Libraries



If a book is not available at Hiroshima University, it can be ordered from 
outside the university.

Other University 
Libraries

Hiroshima City Library

Hiroshima Prefectural 
Library

Hiroshima 
University Library

Higashihiroshima City 
Library

< Charged / dealt with 

on a case-by-case 

basis >

* Central Library pickup only
* Central Library pickup only30

< Free / Regular delivery 

( once a week ) >

Already introduced in 

2-1.

Check at 

HU-OPAC 

2-2.

Check at public 

libraries holdings

2-3.

Check at other 

institutions

2. How to search for books effectively

2-3. How to search for books effectively:

Other institutions

https://www.lib.hiroshima-u.ac.jp/?page_id=248
https://www.lib.hiroshima-u.ac.jp/?page_id=249
https://www.lib.hiroshima-u.ac.jp/?page_id=16987


at Hiroshima University or at the 
prefectural public library?
→Search for "other university 
holdings"

31

2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively

2-1.

Check at 

HU-OPAC 

2-2.

Check at public 

libraries holdings

2-3.

Check at other 

institutions



* If staff checks and finds that the material is in on-campus possession, the request will 
be declined 
If you have any questions, please contact the library.
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2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively



Time required: Average 7 to 14 days 

Cost: Round-trip shipping fee

* Depending on the requesting library, it may be 

considered "in-library use" ( we will confirm in advance) .

* Payment methods for expenses include “cash ( no change )", 

"credit card", “electronic money", etc. 

* Co-op electronic money MYple cannot be used . 33

2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively



* After confirmation, staff will order the material directly 

from the overseas library.
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To find information about books that are not held in 
Japan, you will need to conduct a cross-search in 
overseas databases .

• Scopus
A database that allows you to search academic information 
from overseas, and allows you to search books across the 
board.

• WorldCat
A comprehensive search site for overseas library holdings. You 
can check the holdings of national libraries around the world.

2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively

https://www.scopus.com/search/form.uri?display=basic&zone=header&origin=#basic
https://search.worldcat.org/ja


Hiroshima University Library Website

→ Go to the search tab " Scopus "

Switch and search

35

2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively



36

<Free word search>
Search for recorded data by “search"

<Advanced search>
Search by specifying the publication 
date, author name, etc.

2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively
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<Number of search 

results>

Display the number 

of results 

※ Set the literature 

type to " 

Click the link to go to 

the bibliographic 

details page
Check if it is 
available at 
Hiroshima 
University

→ link to SFX

2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively



2-1. Availability of the e-book 
under 

2-2.Hiroshima University's 
possession

2-3. Availability of the book 
at other universities in Japan

2-3. Request for ordering

38If it's not there, click " 

Ju
st ch

e
ck it o

u
t fro

m
 ab

o
ve!

2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively
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Check book's 
information

Click “Interlibrary Loan Request”

2. How to search for books effectively

2-3. How to search for books effectively:

Other institutions
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You can also apply through 
the "Interlibrary Loan Request" on the library's 
homepage . ( You will need to enter the bibliographic 
information yourself, but you can also enter 
information that is not in the catalog .)

2. How to search for books effectively

2-3. How to search for books effectively:

Other institutions



Time required: Average 7 to 14 days 

Cost: Round-trip shipping fee

* Depending on the requesting library, it may be considered 

"in-library use" ( we will confirm in advance ) .

* Payment methods for expenses include "cash ( no change ) 

", "credit card", "electronic money", etc. 

* However, Co-op electronic money MYple cannot be used .
41

2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively



For details on ordering materials , please go to User 

Guide → For University Students → Various Information
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2-3. How to search for books effectively:

Other institutions

2. How to search for books effectively



Available at Hiroshima 
University?
(free)

From public libraries in 
the prefecture
Can I borrow it?
(free)

From other institutions 
that have
Can I borrow it?
(Need Charged)

2-4. How to search for book 
effectively: Summary

There are basically three ways to obtain books !
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2-1.

Check at 

HU-OPAC 

2-2.

Check at public 

libraries holdings

2-3.

Check at other 

institutions

2. How to search for books effectively



1. I would like to obtain the following books: Choose the 

appropriate method to obtain it.

American survivors : trans-Pacific memories of Hiroshima & Nagasaki / 

Masae Yuasa ; : hbk. -- Routledge, 2024. 

2. Search for the following book in the OPAC and select 

the "Call No (Call Number)" of this book.

Factfulness : ten reasons we're wrong about the world and why things 

are better than you think / Hans Rosling ; with Ola Rosling and Anna 

Rosling Rönnlund ; : pbk, : B format.

3. Search for the following book and select where to get.

Swords and daggers in Late Bronze Age Canaan / by Sariel Shalev ; . --

F. Steiner, 2004. (ISBN=3515081984)

Exercise 1

44
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How to Search for 

Articles Effectively?

3
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3-1 .

Get full text 

via Internet

3-2 .

Check on

campus holdings

3-3 .

Check on other 

institutions

Is it possible to 
download it directly from 
the internet ? (Free)

Is there a journal in which 
the article was published? 
(Free)

If not, please request a 
copy from an off-campus 
library.
( Charged )

Just like books, there are basically three steps to obtaining a paper!

* What is a paper? ... An article published in a journal or other 

publication.

* What is a journal? ... A “periodic publication" that is published regularly

( such as Bungeishunju ) .

3. How to Search for  Articles Effectively?

3-0. How to Search for Articles 
Effectively?

47
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3-1 .

Get full text 

via internet

3-2 .

Check on

campus holdings

3-3 .

Check on other 

institutions

• Web of Science

A meta-database that allows you to search academic information from around 

the world. Compared to Scopus , the number of journals is more selective and 

it has more detailed metadata. There are many mathematical science journals.

• Scopus

This is also a meta-database that allows you to search academic information 

from around the world. It contains a wider range of journals than WoS . You 

can search more books here.

3-0. How to Search for Articles 
Effectively?

3. How to Search for  Articles Effectively?

https://www.webofscience.com/wos/woscc/basic-search
https://www.scopus.com/search/form.uri?display=basic&origin=sbrowse


Hiroshima University Library Website

→ Go to the search tab " WoS (Web of 
Science) "

Switch and search

49

Try searching for 
“Relational Aesthetics”

3. How to Search for  Articles Effectively?

3-1 How to Search for Articles 
Effectively: via Internet
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<Number of 

search results>

Search results 

can now be 

sorted more 

precisely

Click on the blue text 

to go to the 

bibliographic details 

page.

Check if it is 
available at 
Hiroshima 
University

→ link to SFX

3-1. How to Search for Articles 
Effectively: via Internet

3. How to Search for  Articles Effectively?
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Click 
Go to HU-SFX

(Link Resolver) 

Possibly available 
in here

3-1 .

Get full text 

via internet

3-2 .

Check on

campus holdings

3-3 .

Check on other 

institutions

3-1. How to Search for Articles 
Effectively: via Internet

3. How to Search for  Articles Effectively?



3-1. Availability of the e-jounal 
under 

3-2.Hiroshima University's 
possession

3-3. Availability of the book 
at other universities in Japan

3-3. Request for ordering

3-2. How to Search for Articles
Effectively : Check on-campus holdings

52If it's not there, click " 

Ju
st ch

e
ck it o

u
t fro

m
 ab

o
ve!

3. How to Search for  Articles Effectively?



Information about the magazine itself
(Magazine name, publisher, publication year, etc.)

Where on campus? Is there one?
( print and e-journal)

53



The way to search for campus magazines is the 
same as for books.

3-2. Use of articles : 
Check on-campus holdings
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In the library
Not in the library 

= Research lab, course 
library, etc.

Located on the Higashi-
Hiroshima campus

Check the location and 
obtain the materials at 
the library.

Click on the location 
to check the location and 
opening hours and visit

Not on the Higashi-
Hiroshima campus
= 
Available from Kasumi and 
Higashi-Senda campuses

Order from "Order material" on the top right of the 
bibliographic details page

3. How to Search for  Articles Effectively?



3-2. How to Search for Articles
Effectively : Check on-campus holdings
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Check on-

campus holdings

Check on other 

institutions

Get the full text 

via Internet

symbol meaning example

- (hyphen) All 29-50 → We have all 

, (comma) Volumes without a 
description are
Missing issue

22(1,3-14) → Volume 22 , No. 
Not in stock

The university's collection also includes "missing magazines" 
and "magazines that were stopped being purchased. "

3. How to Search for  Articles Effectively?



Other University 
Libraries

Hiroshima 
University Library

< Charged / dealt with on a case-by-case basis >

National Diet Library

If a magazine is not available at Hiroshima University, 

copies can be ordered from outside the university. 
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3-3. How to Search for Articles
Effectively : Check on other institution

Check on-

campus holdings

Check on other 

institutions

Get the full text 

via Internet

3. How to Search for  Articles Effectively?



3-1 . Availability of the e-book 
under 

3-2.Hiroshima University 's 
possession

3-3 . Availability of the material 
in other domestic institutions

3-3. Request for ordering

57If it's not in domestic intsitution, click here too. 

Check on-

campus holdings

Check on other 

institutions

Get the full text 

via Internet

3-3. How to Search for Articles
Effectively : Check on other institution

3. How to Search for  Articles Effectively?
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After checking if 

the title and 

other details are 

correct, 

select 

"Document Copy 

Application."

You can check the 

holdings of 

domestic institution

3-3. How to Search for Articles
Effectively : Check on other institution

3. How to Search for  Articles Effectively?
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You can also apply through the 
"Interlibrary Copy Request" on the library's 
homepage . ( You will need to enter the bibliographic 
information by yourself. You can also enter 
information that is not in the catalog .)

3-3. How to Search for Articles
Effectively : Check on other institution

3. How to Search for  Articles Effectively?



Time required: Average 7-14 days ( up to several months ) 

Cost : 20-70 yen ( up to 6,000 yen per sheet )

* We will comply with the rules set by the requesting library.

* Payment methods for expenses include “cash ( no change ) 

", “credit card", "electronic money", etc. 

* Co-op electronic money MYple cannot be used .
60

3-3. How to Search for Articles
Effectively : Check on other institution

3. How to Search for  Articles Effectively?



What is RAPID ILL Service?

◼ A service that allows users to exchange 

PDF copies.

◼ However, the library does not provide PDF 

data directly to users (only printed copies 

are provided).
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3-3. How to Search for Articles
Effectively : Check on other institution

3. How to Search for  Articles Effectively?



For details on ordering materials , please go to User 

Guide → For University Students → Various Information
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3. How to Search for  Articles Effectively?

3-3. How to Search for Articles
Effectively : Check on other institution



Is it possible to 
download it directly from 
the internet ? (Free)

Is there a journal in which 
the article was published? 
(Free)

If not, please request a 
copy from an off-campus 
library. (Need Charged )

If you can access “Institutional Repository" or " DOI ", select it.

If that doesn't work, get it from “SFX" 
63

3-1 .

Get full text 

via Internet

3-2 .

Check on

campus holdings

3-3 .

Check on other 

institutions

3-4. How to Search for Articles
Effectively: Summary

3. How to Search for  Articles Effectively?



I would like to obtain the following articles:

Choose the appropriate method to obtain it.

1. The Aesthetics of Encounter: A Relational-Performative Design

Approach to Human-Robot Interaction / Gemeinboeck, P ,

FRONTIERS IN ROBOTICS AND AI, Volume7

2. The disconnect between international development studies and

development practice in Canada / Tiessen, R and Smillie, I,

CANADIAN JOURNAL OF DEVELOPMENT STUDIES-REVUE

CANADIENNE D ETUDES DU DEVELOPPEMENT, Volume38, Issue4,

Page 435-450.

Exercise 2
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4 Central Library 

Guide
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Facilities for learning 

67

Reading rooms

BIBLA: Group learning spaces Individual study rooms

Group study rooms

Facilities and services are different for each library.
Please check our website for the information or ask at the desk of each library.



Hiroshima University Central Library Map

Writing Center

Special 
Exhibition

BIBLA

Scan the QR code for detailed instructions

On the first floor, there is a 
counter, the latest 
magazines, and 
dictionaries. There are also 
rooms where you can study 
while chatting, large desks, 
and many other study 
spaces. There are also 
other facilities such as an 
exhibition hall, a hall, and a 
writing center.

Rental counter

Automated Storage

There is also an "automated 
storage room" with many 
containers that people cannot 
enter. Requests for items to be 
taken out are made through a 
exclusive terminal on the first 
floor .
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Hiroshima University Central Library Map

2F
Group Reading Room

Private reading room

Distinctive Collections

The third floor is 
Japanese language and
There is a study space along the 
wall, just like on the second floor.

Scan the QR code for detailed instructions

The second floor 
has books written in 
Japanese and foreign 
languages, including a 
unique collection of 
textbooks and peace 
studies books.
Along the walls are 
private rooms where you 
can study quietly alone, 
as well as group reading 
rooms where you can 
study in groups.

3F
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Hiroshima University Central Library Map

entrance/exit
( There is one place )

stack

Valuable materials

The basement floor houses the office space 
where library staff work and a rare bookshelf 
where valuable materials are stored.

Only library staff can enter the rare 
bookshelf.
It is not possible.

The second basement 
floor is the library, 
where many books and 
magazines are stored.
Access to the stack is 
restricted to Hiroshima 
University students and 
faculty
※ No luggage allowed
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1. Always bring your student ID card.

2. No food or drink in the libraries. Only bottled drinks are allowed in the libraries.
(Only capped beverages such as PET bottles and water bottles are allowed.)

3. Set your cell phone to silent or vibrate mode. Move outside for cell phone 
conversations.

4. Unauthorized photography or scanning of materials in the library is prohibited.

5. Mass downloading of electronic materials is prohibited.

6. Park your bicycle only in designated area.

7. Always keep valuables in your possession.

Basic rules and manners



Questions?

• Central Library Counter
• Web Reference Application Form

• Central Library Reference Service 
Manager
– TEL : 082-424-5631
– Mail : tosho-fukyu-wrc@office.hiroshima-u.ac.jp

Please feel free to ask us any questions. 72

https://www.lib.hiroshima-u.ac.jp/?page_id=298
mailto:tosho-fukyu-navi@office.hiroshima-u.ac.jp


Submitting assignments and 
surveys

For reference to future seminars,

Please submit 
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